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on the date of the 2016 local government elections. Public consultations and decisions 
regarding tariffs and spending priorities should be focused on how these new institutions will 
be funded and deliver services. As elections must be held by mid-August (in terms of the 
requirements of section 24 of the Municipal Structures Act) these new municipalities will be 
responsible for delivering services for the majority of the 2016/17 financial year and over the 
rest of the medium term period. Preparation of these budget documents should be led by the 
Change Management Committee established to manage the implications of re-demarcations 
in each area. 

The councils of the pre-election municipalities affected by the boundary change must jointly 
consider the budget for the new municipality to be established to ensure that all the issues are 
addressed e.g. budget related policies. The draft budget prepared by the Change 
Management Committee and agreed to by the pre-election councils should then be adopted 
by the newly elected council as soon as possible after it is constituted. If there are changes to 
be made, they must be considered during the 2016/17 adjustments budget or the 2017/18 
MTREF. 

Municipalities that will be merged or disestablished on the date of the local government 
elections must also prepare 2016/17 MTREF budgets for their existing municipality. If the 
election is held after 01 July then expenditure and the collection of revenue will be done in 
terms of this budget until the budget of the new council is adopted. The budgets that these 
municipalities prepare must be aligned to the budget for the new municipality described above. 

If two municipalities are merging then the total of the transfers they budget to receive should 
be equal to the total allocated to the new municipality in the 2016 Division of Revenue Bill. 
Municipalities can use the proportion of funds allocated to each municipality in terms of the 
2015 Division of Revenue Act as a guide to how to apportion 2016/17 MTEF allocations 
between the existing municipalities. For example, if municipality 1 and municipality 2 are 
merging to form municipality 3 and municipality 1 received an equitable share twice as large 
as municipality 2 in 2015/16, then municipality 1 should prepare a 2016/17 MTREF budget 
based on receiving 66.6 per cent of the equitable share allocation published for municipality 3 
in the 2016 Division of Revenue Bill. 

If the local government election date is after 01 July 2016, National Treasury will gazette how 
much will be transferred to each pre-election municipality for the period between 01 July 2016 
and Election Day. In terms of the requirements and process set out in section 38 of the 2016 
Division of Revenue Bill, this gazette will be issued within 2 weeks after the election date is 
announced or the Bill is enacted (whichever date is later). 

The changes to municipal boundaries result in some significant changes to municipal 
allocations in 2016/17. To cushion the impact of these changes, all municipalities wilt receive 
at least 95 per cent of the equitable share formula allocation indicativeiy allocated to them In 
2016/17 in the 2015 Division of Revenue Act. For merged municipalities, this guarantee will 
be based on the sum of the equitable share allocations to the previously separate 
municipalities. In cases where a municipality has been split, the guarantee is applied to an 
area’s share of the former municipality’s equitable share, based on its portion of the population 
in the former municipality. 

The role of the Change Management Committee is critical in ensuring that budget policies for 
the newly demarcated municipalities are developed. The MECs for local government have 
issued provincial gazettes in terms of section 14 of the Municipal Structures Act, 1998 (Act No 
117 of 1998)(LGMSA) detailing the transitional process for municipalities affected by re- 
demarcations. 


Municipal Budget Circular for the 2016/17 MTREF Page 3 of 16 

07 March 2016 



MFMA Circular No 79 


Over the 2016 MTEF period, R339.6 billion will be transferred directly to local government and 
a further R22.9 billion has been allocated to indirect grants. Direct transfers to local 
government over the 2016 MTEF period account for 9.1 per cent of national government’s 
non-interest expenditure. The total spending on local government increases to 9.8 per cent of 
national non-interest expenditure when indirect transfers are added. 

Direct transfers to local government grow at an annual average rate of 6.8 per cent over the 2016 
MTEF period. Transfers to local government tabled in the 2016 MTEF have been reduced to make 
funding available for other government priorities. Over the MTEF period, local government 
allocations decrease by R967 million. Despite these reductions, total allocations to local 
government still grow at an annual average rate of 6.7 per cent over the MTEF period. 
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Changes to local government allocations 

« The local government equitable share - the 2016 budget reduces the baseline allocation 
by R300 million, or 0.6 per cent, in 2016/17. In 2017/18 and 2018/19, R1.5 billion and 
R3 billion are added respectively to offset the rising costs of basic services. These 
amounts revise downwards the 2015 MTBPS medium-term projection of an additional 
R6 billion. This change is as a result of government’s reprioritisation of expenditure. 

« The municipal demarcation transition grant allocation - a total of R409.3 million has 
been allocated in 2016/17 and 2017/18 to fund the changes in municipal boundaries in 
affected municipalities. 

« The municipal systems improvement grant has been reconfigured as an indirect grant 
from 2016/17 to help poorly performing municipalities with revenue collection, 
performance management and record keeping. Regional management support will also 
be provided to groups of municipalities facing common institutional weaknesses. 

« A total of R350 million is added to the bucket eradication programme grant in 201 6/1 7 to 
complete the eradication of bucket sanitation systems in formal residential areas. The 
urban settlements development grant, the human settlements development grant and 
the municipal infrastructure grant will continue to fund the upgrade of sanitation in 
informal settlements through various projects focused on improving these areas. An 
amount of R1 55 million is also reprioritised Into the regional bulk infrastructure grant. 

® There is also a small shift of funds from the municipal infrastructure grant to the urban 
settlements development grant to account for the absorption of Naledi Local Municipality 
(which receives the municipal Infrastructure grant) into Mangaung Metropolitan 
Municipality (which receives the urban settlements development grant). 

Reforms to local government infrastructure grants 

The National Treasury, in collaboration with the Department of Cooperative Governance, the 
Department of Planning, Monitoring and Evaluation. SALGA and the FFC, has reviewed the 
system of local government infrastructure grants. 

Following an intergovernmental review of the local government infrastructure grant system, 
significant changes are being made to the way these grants are structured. The changes 
include: 
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Municipalities should consider the following practicalities when setting tariffs; 

e Costs of bulk purchases and the fluctuation in the seasonal cost thereof; 

0 Consumption patterns to enable better demand planning and management: and 
0 In the event that municipalities have been under recovering costs, embark on a process 
to correct their tariff structures over a reasonable time period so that cost reflective tariffs 
are achieved. 

The tariff setting process is reliant on sound baseline Information such as the number of 
properties within the municipal area of jurisdiction, the values of these properties, the number 
of households identified as indigent or poor, the consumption patterns in respect of basic 
services and the growth patterns within the various geographic areas. 

4.2 Eskom bulk tariff increases 

In terms of the Multi Year Price Determination (MYPD) for Eskom’s tariffs approved by the 
National Energy Regulator of South Africa (NERSA), a tariff Increase of 9.4 per cent has been 
approved for the 2016/17 financial year. However NERSA has not yet approved and 
published guidelines on municipal electricity price increase for the 2016/17 financial year. 

Municipalities are urged to examine the cost structure of providing electricity services and to 
apply to NERSA for electricity tariff Increases that reflect the total cost of providing the service 
so that they work towards achieving financial sustainability. 

5. Funding choices and management issues 

Municipalities should carefully consider the costs associated with service delivery while 
keeping in mind affordability and inflation when setting revenue raising measures. Once 
again, approving tariffs that are far below levels representing the cost of providing the services 
would negatively impact on the financial sustainability of municipalities. 

5.1 Employee related costs 

The South African Local Government Bargaining Council recently entered into a three-year 
Salary and Wage Collective Agreement for the period 01 July 2015 to 30 June 2018. The 
agreement reached is as follows: 

® 2015/1 6 Financial Year - 7 per cent 

e 2016/17 Financial Year - average CPI (Feb 2015- Jan 2016} + 1 percent 

» 2017/18 Financial Year- average CPI (Feb 2016 - Jan 2017) + 1 per cent 

Municipalities are advised to use this Salary and Wage Agreement preparing their 2016/17 
MTREF budgets. 

5.2 Remuneration of councilors 

Municipalities are advised to budget for the actual costs approved in accordance with the 
gazette on the Remuneration of Public Office Bearers Act: Determination of Upper Limits of 
Salaries, Allowances and Benefits of different members of municipal councils published on 21 
December 2015 by the Department of Cooperative Governance. 

5.3 Cost containment measures 

In the 2016 State of the Nation Address by the President, the, cost containment measures 
announced by the Minister of Finance In 2013 were re-emphasised. It was highlighted that 
excessive and wasteful expenditure has been reduced, but there is still more to be done to cut 


^ ^ 
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6.2 Criteria for the rollover of conditional grant funds 

The criteria published in MFMA Budget Circular No. 75 are still applicable when considering 
rollover requests. Municipalities must submit the required information or application to 
National Treasury by 31 August 2016, if not. the application will not be considered. 


When considering rollover requests from municipalities, all unspent cash backed grants should 
be classified only as "Cash and cash equivalents”. This number must also reconcile with the 
cash flow statements. All conditional grants must be spent in line with the conditions for which 
they are set for. They must not be invested. 


6.3 Payment procedure on conditional grants 

Conditional grants are paid in line with the approved payment schedule and are captured and 
authorised three days in advance. These payments include revised payment schedules, 
amended payment schedules, and withheld payments and rollovers credit payments. 


7. The Municipal Budget and Reporting Regulations 

National Treasury has released Version 2.8 of Schedule A1 (the Excel Formats). This version 
incorporates minor changes (see Annexure A). Therefore ALL municipalities MUST use this 
version for the preparation of their 2016/17 Budget and MTREF. 

Download Version 2.8 of Schedule A1 by clicking FIERE 

The -lylUhipirial.’Bu^ Regujatidr^I^~f6frriats-’^nd.fi's 

'a\^yab[e:dn. National Treasury’s \A/ebsite 

httD://mfma.trea$urv.Qov.za/ReQulatlonsandGazett^/i=^Qe^ei^lt:a^Dx 'v'- ' ■ ^ ^ f 


7.1 Assistance with the compilation of budgets 

If municipalities require advice with the compilation of their respective budgets, specifically the 
budget documents or Schedule A1, they should direct their enquiries to their respective 
provincial treasuries or to the following National Treasury official as follows: 



Responsible NT 
officials 

Tel. No. 

Email 

Eastern Cape 

Templeton Phogole 

Matjatji Mashoeshoe 

012-315 5044 

012-315 6567 


Free State 

Vincent Malepa 

Cethekile Moshane 
Katiego Mabiletsa 

012-315 5539 

012-315 5079 

012-395 6742 

Vincent.MaieoatStreasurv.aov.za 

Celhekile.moshane(5)treasurv.aov.za 

Katieao.MabiletsafStreasurv.aov.za 

Gauteng 

Kgomotso Baloyi 

Nomxolisi Mawulana 

012-315 5866 

012-315 5460 

Koomotso.BaloviOtreasurv.oov.za 

Nomxolisi.Mawulana®treasiJrv.aov.za 

KwaZulu-Natal 

Bernard Mokgabodi 

Johan Botha 

012-315 5936 

012-315 5171 

Bernard.MokaabodiOtreasurv.aov.za 

Johan.BothatS)treasurv.aov.za 

Limpopo 

Una Rautenbach •• 

Sifiso Mabaso 

012-315 5700 

012-315 5952 

Una.RautenbachtSitreasurv.Qov.za 

Sifiso.Mabasofi)treasurY.qov.z3 

Mpumalanga 

Jordan Maja 

Anthony Moseki 

012-315 5663 

012-315 5174 


Northern Cape 

Willem Voigt 

Mandia Gilimani 

012-315 5830 

012-315 5807 

Wi!lerh.Voiat®treasurv.aov.23 

Mandla.GilimaniOtreasurv.oov.za 

North West 

Sadesh Ramjathan 

012-315 5101 

Sadesh. Ramiathanfa)treasurv.aov.za 
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o the budget documentation as set out in Schedule A (version 2.8) of the Municipal Budget 
and Reporting Regulations, including the main Tables (A1 - A10) and ALL the supporting 
tables (SA1 - SA37) in both printed and electronic formats; 

0 the draft service delivery and budget implementation plan in both printed and electronic 
format: 

e the draft integrated development plan; 

0 the council resolution; 

® signed Quality Certificate as prescribed in the Municipal Budget and Reporting 
Regulations; 

0 schedules D, E and F specific for the entities; 

« signed budget locking certificate as found on the website; 

fi service level standards; and 

o mSCOA implementation plan and progress to date. 

Municipalities are required to send electronic versions of documents and the A1 schedule to 
|qdocuments@treasurv.QOv.za . 

If the budget documents are too large to be sent via email (exceeds 4MB) please submit to 
iqbiqfiies@amaii.com . Any problems experienced in this regard can be addressed with Elsabe 
Rossouw at Elsabe.Rossouw@treasurv.gov.za . 


All'hew muhicipaliti mi 

jst submit the 2046/17 MTREF aSj soc 

h'ai'itls. adpdted’-by the; 

newiy ejected council. 


- 


Municipalities are required to send printed 
resolution to: 

For couriered documents 
Ms Linda Kruger 
National Treasury 
40 Church Square 
Pretoria, 0002 


submissions of their budget documents and council 

For posted documents 
Ms Linda Kruger 
National Treasury 
Private Bag X115 
Pretoria, 0001 


In addition to the above mentioned budget documentation, metropolitan municipalities must 
submit the Built Environment Performance Plan (BEPP) tabled in council on 31 May 2016 to 
Yasmin.coovadla@treasurv.qov.za . If the BEPP documents are too large to be sent via email 
(exceeds 4MB) please submit to vasmin.coovadia@qmail.com or send to Yasmin Coovadia 
via Dropbox; any problems experienced In this regard can be addressed with 
Yasmin.Coovadia@treasurv.qov.za . Hard copies of the BEPP may be sent to Yasmin 
Coovadia, National Treasury, floor 40 Church Square, Pretoria, 0002 or Private Bag X115, 
Pretoria, 0001. 

8.2 Budget reform returns to the Local Government Database for publication 

For publication purposes, municipalities are still required to use the Budget Reform Returns to 
upload budget and monthly expenditure to the National Treasury Local Government 
Databas e. All returns are to be sent to lqdatabase@treasurv.gov.za. 

:tcil^@i^^a m^fe f^^h;^tlmdj:afLbudge^ 
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Annexure A - Changes to Schedule A1 - the ‘Excel formats’ 


As noted above, National Treasury has released Version 2.8 of Schedule A1 (the Excel 
Formats). It incorporates the following changes: 


No. 

Sheet/ Table 

Amendment 

Reason 

1 

A10 

Cost of free basic services 

Improve reporting of services provided 
including informal settlements. 

2 

SA1 

Revenue foregone 

Improve reporting on revenue foregone and 
cost of free basic services. 

3 

SA9 

Pro'flsion of free basic sersnces 

To provide detailed breakdown of free basic 
services vAich iinks to A10. 
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Conditional grant issues dealt with In previous MFMA Circulars 


Municipalities are reminded to refer to MFMA Circulars 48, 51, 54, 55 and 67 with regards to 
the following issues: 

1. Accountino treatment of conditional grants : Municipalities are reminded that in 
accordance with accrual accounting principles, conditional grants should only be 
treated as 'transfers recognized’ revenue when the grant revenue has been ‘earned’ 
by incurring expenditure in accordance with the conditions of the grant. 

2. VAT on conditional grants: SARS has issued a specific guide to assist municipalities 
meeting their VAT obligations - VAT 419 Guide for Municipalities. To assist 
municipalities accessing this guide It has been placed on the National Treasury 
website at: http://mfma.treasurv.QOv.za/Guidelines/Paqes/default.aspx 

3. Interest received and reclaimed VAT in respect of conditional grants: Municipalities 
are reminded that in MFMA Circular 48, National Treasury determined that: 

« Interest received on conditional grant funds must be treated as ‘own revenue’ and 
its use by the municipality is not subject to any special conditions: and 
® 'Reclaimed VAT’ in respect of conditional grant expenditures must be treated as 
‘own revenue’ and its use by the municipality is not subject to any special 
conditions. 

4. ADPropriation of conditional grants that are rolled over - As soon as a municipality 
receives written approval from National Treasury that its unspent conditional grants 
have been rolled-over it may proceed to spend such funds (refer to MFMA Circular 51 
for other arrangements In this regard). 

5. Pledging of conditional grant transfers - the 2015 Division of Revenue Bill contained a 
provision that allows municipalities to pledge their conditional grants. The end date for 
the pledges is extended to 2017/18. The process of application as set out in MFMA 
Circular 51 remains unchanged. 

6. Separate reporting for conditional grant roll-overs - National T reasury has put in place 
a separate template for municipalities to report on the spending of conditional grant 
roll-overs. Municipalities are reminded that conditional grant funds can only be rolled- 
over once, so if they remain unspent in the year in which they were rolled-over, they 
MUST revert to the National Revenue Fund. 

7. Payment schedule - National Treasury has instituted an automated payment system 
of transfers to municipalities in order to ensure appropriate safety checks are put in 
place. Only the primary banking details verified by National Treasury will be used for 
effecting transfers. 

8. Conditional grant transfers/oavments, the responsibilities of transferring and receiving 
authorities and the criteria for the rollover of conditional grants - It is important that the 
transfers made to municipalities’ are transparent, and properly captured in the 
municipalities’ budgets. MFMA Circular no: 67 in this regard refers. The criterion for 
the rollover of conditional grants is stipulated in MFMA Circular no: 51 . 

MBRR issues dealt with In previous MFMA Circulars 

Municipalities are reminded to refer to MFMA Circulars 48, 51, 54, 55 with regards to the 
following issues: 

1 . Budgeting for revenue and 'revenue foregone’ - The 'realistically anticipated revenues 
to be collected' that must be reflected on the Budgeted Statement of Financial 
Performance (Tables A2. A3 and A4) must exclude 'revenue foregone’. The definition 
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Cost Containment Measures 


Purpose 

Section 62(1 )(a) of the Municipal Finance Management Act No. 56 of 2003 (MFMA) 
stipulates that the accounting officer of a municipality is responsible for managing the 
financial administration of a municipality and must for this purpose take ail reasonable 
steps to ensure that the resources of the municipality are used effectively, efficiently 
and economically. 

In terms of the legal framework, the elected councils and accounting officers are 
required to institute appropriate measures to ensure that the limited resources and 
public funds are appropriately utilized to ensure value for money is achieved. 

The purpose of this Circular is to guide municipalities and municipal entities on cost 
containment measures that must be implemented in an effort to address the impact 
of the country's economic challenges and to promote growth, address unemployment 
and equality, amongst others. 

Background 

The national government has been aware of the need to contain costs and Cabinet 
resolved that all spheres of government, including municipalities and municipal entities 
must implement measures to contain operational costs and eliminate all non-essential 
expenditure. 

In the 2016 State of the Nation Address, cost containment measures were re- 
emphasised. It was highlighted that excessive and wasteful expenditure has to be 
reduced, and that increased action be taken to manage unnecessary expenditure. 
The following measures were among those announced: 

6 Curtailment of overseas trips; 

e The submission of strong motivation to MM’s, Mayors and, where necessary, 
oversight mechanisms at local, provincial and national spheres of Government 
by those requesting permission to travel either locally or abroad: i.e. their detailed 
report including research which argues the necessity of the trip and the benefit 
the country will achieve in undertaking the journey; 
o The institutionalization of further restrictions on conferences, catering, 
entertainment and social functions. 

in reinforcing the above, the Minister of Finance also announced further cost 
containment measures in his budget speech on 24 February 2016, and urged Mayors 
of municipalities to exercise and oversee the elimination of wasteful expenditure in 
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Accounts Committee for review and recommendations to Council on additional 
measures to be taken. 

The contents of this Circular has been shared with the office of the Auditor-General 
for their application, scrutiny and assessment. 

Conclusion 


It is important that the accounting officer ensures that the content of this Circular is 
brought to the attention of the Municipal Council and all other relevant officials within 
municipalities and municipal entities. It Is recommended that: 

® Municipalities adopt this Circular together with their annual budgets; 

® Municipalities are advised to review other finance related policies to ensure 
consistency with this Circular: 

6 Municipalities implement the circular by creating the appropriate oversight 
mechanisms to monitor cost containment measures; 

6 Implementation of such measures will assist in ensuring that the provisions of 
sections 62 and 167 of the MFMA are complied with to ensure that reasonable 
steps are taken for public resources to be used effectively, efficiently, 
economically and in the best interests of the local community. 

Any queries relating to municipalities preparation of municipal budgets in line with the 
cost containment measures should be directed to the respective National or Provincial 
Treasury official responsible for monitoring the municipality’s budget. The names of 
these officials can be obtained from MFMA Circular 79 and / or other related MFMA 
Circulars. This Circular must be tabled before the municipal council for adoption 
together with the 2016/17 MTREF budget. 

Issued on behalf of: 


Maiijeng NgqalenI 
Intergovernmental Relations 

Contact 


Kenneth Brown 
Chief Procurement Officer 


Jayce Nair 

Acting Accountant-General 



national treasury 

Department 

NalionsI Treasury 

REPUBUG OF SOUTH AFRICA 


Post 

Phone 

Fax 

Email- General 
Website 


Private BagX115, Pretoria 0001 
012 315 5850 
012 315 5230 
mfma(S).treasurv.aov.za 
www.treasurv.ctov.za/mfma 


TVPILLAY 

CHIEF DIRECTOR: MFMA IMPLEMENTATION 
30 MARCH 2016 


COST CONTAINMENT MEASURES 
March 2016 


Page 3 of 11 




MFMA Circular No 82 


6 If travel and subsistence costs for appointed consultants are exclusive of the 
contract, the costs must be In accordance with the following provisions: 

a) Hotel accommodation may not exceed the amount mentioned in this Circular; 

b) Only economy class air tickets may be purchased for flights; 

c) Only group B vehicles or lower may be hired for engagements, as mentioned 
in this Circular; 

d) Kilometres claimed for the use of private vehicles may not exceed the rates 
approved by the National Department of Transport, as updated from time to 
time. 

<• Municipalities are urged to develop consultancy reduction plans, 
f Undertake all engagements of consultants in accordance with the SCM 
Regulations and the municipality’s SCM policy. 

2. Travel and subsistence 

The National Treasury, on behalf of all three spheres of government, has negotiated 
improved upfront discounts for flights as well as discounted accommodation rates. 
Therefore municipalities and municipal entities are requested to utilize these 
agreements to assist in their respective cost containment measures, unless they can 
negotiate lower air travel rates or utilize other service providers that offer lower rates. 

Net and.Non-Commissionable Rates 

All rates offered to Government as of 1 April 2016 will be net and non-commissionable. 
This will include the informal accommodation market e.g. Guest Houses and Bed & 
Breakfast establishments. 

Rebates, Overrides, Volume based income 

In the spirit of transparency, the OCPO is taking a firm position on rebates, overrides 
or any volume driven target incentives being paid by suppliers to Travel Management 
Company (TMC), As of 1 April 2016 these payments and the practice of overrides is 
to discontinue for Government business. 

2.1 National Travel Policy 

The Treasury will implement a Government Travel Policy as of 1 April 2016. This will 
be available on the OCPO’s website; 

fhttp://ocpo.treasurv.qov.za/Buvers Area/Leqislation/Pages/default.aspx ) 


2.2 Air Travel 

e Treasury has negotiated with the two “Full Service Carriers”, i.e. SAA and BA for 
discounted rates for government officials for domestic air travel. (These rates are 
not applicable for International Air Travel.), 
e For SAA, the discounts range from 5% (L class) up to 30% (Y Class) for Economy 
Class tickets; and 1 0% (D Class) up to 26% (C Class) for Business Class tickets. 
Please note that business class is not encouraged, however where a single flight 
exceed 5 hours, consideration may be applied. 
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Table 1: Rates set for Domestic Hotel Accommodation 


Accommodation Grid 


BAND 1 

BAND 2 

BAND 3 


^oom Only 

Bed & Breakfast 

Dinner, Bed and Breakfast 


rourism Levy 

Tourism Levy 

Tourism Levy 



VAT 

VAT 




2 X soft Drink at Dinner 


Graded Hotel 

BAND 1 

BAND 2 

BAND 3 

1 Star property 

R580.00 

R710.00 

R855.00 

2 Star property 


R1 030.00 

R1 230.00 

3 Star property 


R1 .200.00 

R1 ,400.00 

4 Star property 

R1 ,250.00 

R1.350.00 

R1, 550.00 

5 Star property 

R2.10q.00 

R2.200.00 

R2.500.00 

^ 





house 

BAND 1 

BAND 2 

BAND 3 

1 Star property 

- 

R180.00 

R270.00 

2 Star property 

- 

R250.00 

R350.00 

3 Star property 

• 

R400.00 

R520.00 

4 Star property 

- 

R600.00 

R750.00 

5 Star property 

- 

R800.00 

R975.00 

I 

S&T Allowance 

BAND 1 

BAND 2 

BAND 3 

Breakfast 

R120.00 

- 

- 

Lunch 

R120.00 

R120.00 

- 

Dinner 

R150.00 

R1 50.00 

- 

Total as per TP 

R390.00 

R270.00 

- 


S&T Claims accepted based on Travel Policy, detail indude Parking. Laundry and Wl FI 


Important Note: All other costs incurred are for the individuals account. 


Note: Consideration should be given to Indude sudi a table in policies. 



e Accounting officers must ensure that overnight accommodation is limited to 
instances where the distance travelled by road by the employee exceeds 500 
kilometres to and from the destination (return journey). 

2.4 Vehicle Hire 

6 Municipalities are encouraged to continue considering their own fleet first, where 
viable, prior to hiring of vehicles; 

e Notwithstanding the provisions above, all employees must make use of shuttle 
services if the cost of such a service is below the cost of hiring a vehicle. 

e Accounting officers must also consider making use of shuttle services if the cost 
of kilometres claimable by the employee and the cost of parking are higher than 
the shuttle services. 

e Ensure the hiring of vehicles from a category below Group B or an equivalent 
class. Accounting officers may permit employees to accept up-graded group of 
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b) Meetings related to commissions or committees of inquiry; or 

c) Meetings hosted by the board of directors of municipal entities, including 
governance committee meetings. 

o Ensure that entertainment allowances of qualifying officials do not exceed two 
thousand rand (R2 000) per person per financial year. The National Treasury 
may periodically review this amount, 
s Do not incur expenses on alcoholic beverages. 

6 Ensure that team building and social functions, including year-end functions, are 
not financed from the municipal budgets or by any suppliers or sponsors, 
e Notwithstanding the above, accounting officers may incur no more than the petty 
cash allocation or limitations on expenditure from their respective budgets to host 
farewell functions to employees who are either: 

(a) proceeding on retirement due to ill health; or 

(b) proceeding on retirement after reaching the qualifying age limit of a 
minimum of ten (10) or more years working for the public service. 

9 Accounting officers and accounting authorities may not host farewell functions 
for employees who have: 

(a) been dismissed; 

(b) elected to resign or leave by accepting severance packages; or 

(c) Approached the end of their contractual term. 

5 Events, advertising and sponsorships 

9 Eliminate wasteful expenditure on events, advertising in magazines, television, 
newspapers etc. where the municipality can use other cost effective means such 
as websites to market the institution or properly publicise the matters or events 
under consideration. 

9 Memorabilia, gifts and other novelties should be of token value only and should 
only be offered by municipalities and municipal entities in order to acknowledge 
support or a visit or attendance by a dignitary in connection with a benefit to the 
local community: to reciprocate the giving of a similar token gift by another 
organisation; or similar but in all cases there must be an identifiable benefit to 
the community. 

9 Limit or stop all unnecessary expenditure on matters such as printing of shirts, 
hosting of sporting events, festivals and other associated events, cruises, lavish 
functions, and extraordinary costs associated with visits of dignitaries or 
induction of new councillors. 


6 Conferences, meetings, study tours, etc. 

9 Employees of municipalities and municipal entities may attend conferences 
hosted by professional bodies or non-governmenta! institutions (external 
conferences) held within the borders of South Africa provided that expenses 
related to their attendance do not exceed two thousand five hundred rand (R2 
500) per person per day. The number of municipal officials attending such 
conferences and workshops must be limited, see below. The National Treasury 
may periodically review this amount. . 
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® Periodic or quarterly threat assessments against councillors and key officials 
should be undertaken by the appropriate authority (SAPS) and reported to the 
Speakers Office. Approval for security measures must be informed by such 
reports, if paid for from municipal funds. The use of metropolitan traffic officers 
for such purposes should be avoided. 

e Municipal funds may not be used to fund election campaign activities, including 
the provision of supporting material, clothing, food, inducements to vote either as 
part of, or during election rallies. 

® Printing of documents should carefully considered be back-to-back and use of 
colour printing for graphs only, while use of electronic means should be 
preferred. 

o Review and introduce limits on municipal staff telephones and limiting private call 
to a reasonable amount. 

® Every effort must be made to recover debt from consumers before write-off. 
Municipalities to avoid the excessive usage of debt collectors and improve its 
internal capacity for debt collection. 

® Ensure synergy between municipal divisions or departments to avoid duplication 
of processes and efforts. 

® Where possible the warranties on vehicle and computer equipment should be 
extended instead of procuring new ones. 

« Labour saving devices should be shared to optimize the capacity utilization of 
each device. 

» Purchasing of newspapers and other publications for municipal employees to 
limited and stopped. 

® Municipalities should ensure that awareness is raised with municipal staff so that 
a high degree of energy saving measures can be introduced, e.g. air-conditioning 
and lights in buildings are switched off at night and when offices are not in use. 

« Ail other cost containment measures Introduced by council are also encouraged 
and supported. 
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